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DPAS Quick Reference Guide Asset Reversals 

DPAS Call Center 
1-844-843-3727 

 
DPAS Website 

http://dpassupport.golearnportal.org 

Asset Reversals 
1. Navigate to the Asset Management > Reversal 

menu path. 
2. Accept the default Reversal Type (only 

selection is Disposition) 
3. Enter your search criteria (or leave all fields 

blank to display all disposed assets). 
4. Select the Search button. 
5. Select the asset(s) you wish to restore. 
6. Select the Continue button. 
7. Select the Restore button. 

This transaction is sent to the background programs to process during the overnight batch cycle. 

The Reversal process will only handle 
Personal Property without component 
assets.  This process will not handle 
reversing: 
• Receipts into Web DPAS  
• End items with components  
• Real Property (either receipts or 

dispositions) 
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